OPD 2012
Enrolment Form

a AssentTECS
Your Details

Name: A No.

(Please write your name as you wish it to appear on your Certificate of Completion] (A No. is compulsory)
Address:

Suburb:

State: Postcode:

Email Address:

Phone Number:

Mobile:

I would like to complete my OPD: (please select an option)
@ Option 1: Face to face sessions (Check the schedule first)

Session date:
Session location:

Emergency Contact
Name:

Phone Number: Mobile:
Do you have any special dietary requirements? O Yes O No

If have any special needs in relation to room access or seating
arrangements please contact the AssentTECS office on (07) 3871 2539
to ensure that your requirements can be met.

QO Option 2: Distance education

| would like the distance education books to be:
Posted ($160.000Q
Emailed ($140.0000

Topics (Must total 5 hours inclusive to compulsory activity)

[J oPD1-2012 Compulsory Activity (7 Hr)

[1 oPD2-2012 Happy Endings (2 Hrs)

[] opD3-2012 Completing Marriage Forms (2 Hrs)

] *0PD5-2012 Creating Quality Handouts and Souvenir Copy of the Ceremony (7 Hr)
[Face-to-face only)

[ oPD6-2012 ‘Til Death (or Retirement) Do Us Part (1 Hr)

[] *0PD7-2012 Staging with Class (2 Hrs) (Face-to-face only)

[C] oPD8-2012 Presenting with Class (2 Hrs)

[J 0PD9-2012 Making a Good Impression (2 Hrs)

[] o0PD10-2012 What's Image Got to Do with [t? (2 Hrs)

[[] oPD13-2012 Back to Basics (2 Hrs)

[JopPD14-2012 Understanding Social Media & Marketing to Gen Y (3 Hrs)

[C] 0PD16-2012 eMarriages - Electronic Data Entry (7 Hrs) VIC and NSW Only

[J oPD18-2012 Marrying People from Overseas & Overseas Documents (2 Hrs)

[JoPD20-2012 Common Errors and Advice from the BDM (Offered in 2011) (1 Hr)

[ 0PD21-2012 Celebrant Service Agreement (Offered in 2011) (2 Hrs)




OPD 2012
Enrolment Form Cont.

CANCELLATION & REFUND POLICY

e Arequest to transfer between scheduled
classroom sessions must be made in
writing up to 5 business days from the
scheduled session.

e |farequest to transfer between classroom sessions
is made less than 5 business days from the sched-
uled session, additional charges will be incurred.

e Cancellation of a class enrolment must be done
in writing 10 working days prior to the scheduled
class date.

e No refund of fees is available for non-attendance
at class without prior written advice. Individual
circumstances will be considered at the discretion
of the Principal Consultant of AssentTECS.

e No refund is available for Distance Education
courses once the material has been posted
or emailed.

e Distance Education courses cannot be changed
once the material has been posted or emailed.

Association Members

AssentTECS has an agreement with a number of Celebrant Associations. You may be eligible for a discount.

Check AssentTECS website for eligibility.

Association Name:

Membership No.:

Payment Options

Cheque® Bank Transfer© Mastercard/VisaO

Bank Details
Bank: ANZ, 689 Sherwood Rd,
Sherwood, QLD, 4075
Account Name: Mackee & Associates,
Trading as AssentTECS, No 2 Account
BSB: 014 211 Account Number: 9033 17658

Mastercard/Visa

Amount:

Card No: / / /
Expiry Date: CVV No.
Cardholders name:

Signed:D

Date:

RETURN THIS FORM

Please note that by submitting this form, you agree to
the terms stated in the Cancellation & Refund Policy.
This form can be returned by either:

e Press submit button
e Scan and email to: opd(@assenttecs.com.au
e Faxto: (07) 3871 2560

e Post to: AssentTECS, PO Box 882,
Toowong, QLD 4066

ENQUIRIES

If you have any questions about our OPD courses,
or the enrolment process please contact:

Leslie Mackee or Karen Malowiecki

AssentTECS

Office: (07) 3871 2539

Fax: (07) 3871 2560

Email: OPD(dassenttecs.com.au

Website: www.assenttecs.com.au
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